
 

Filing Request 

Law Firm ____________________________ Phone_______________

Cause #___________________________ County _________________

Style ________________________ vs __________________________

Document being filed ________________________________________________________________ Court No. _____________ 
 
File:     Family       Civil       Probate       Appeals Court       Bankruptcy       Federal       JP        Sate Admin. 

Date: __________________________ 

 
Office: (281) 984-7215 

Fax: (281) 984-7236 

 Office Use Only 
 

Wait Time __________ 
 
Runner Paid _________ 
 
Order No. ___________ 
 
Notes ______________ 

___________________ 

___________________ 

___________________ 

___________________ 

___________________ 

 
 

Copies 
 

Cause # ____________ 

How Many __________ 

□ Certified 

□ Uncertified 

Copies of ___________ 

___________________ 

___________________ 

___________________ 

___________________ 

Type of Filing 

□ File at Intake                       □ RUSH 
□ Service Needed 
Service on _________________________ 
Address ___________________________ 
__________________________________ 
__________________________________ 

□ File Directly with Court 

□ Walk Through 

□ Obtain Hearing Date       TIME ________ 
     _______/________/200___ 
Check # _______________ 

Check Amt _____________ 

Secure Receipt: Yes    /    No 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■

Special Instructions: ___________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

Received By ______________________________________________________________________ 

CALL BEFORE 9AM FOR NON-RUSH SAME DAY SERVICE 
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